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Presidential and Vice-Presidential visitsto L odges

WHEREAS; The State President and the three Vicsints are generous in sharing their time andtaléth the
numerous Member Lodges, it is only proper andnfiftihat all courtesies should be extended thentlaidhey be graciously
received on their official visits to these Lodges.

The Exalted Ruler and Esquire should arrange iraack for the method of presentation of the hongresst or guests to
the Lodge. The dignitary should be consulted aisfiviishes followed whenever possible.

The State President and the Vice-Presidents sheelll in advance contact the Lodges they are tot \isi make
arrangements regarding dates.

It is preferred they attend regularly scheduleddeotheetings, or they may attend a social functiready scheduled by the
Lodge for their official visits.

The Host Lodge may plan a dinner for the Visitinffictal, or some other social function, to whichethwill invite the
spouse or companion of the Dignitary.

The Host Lodge may prefer having the visit at aut@glLodge meeting, and therefore not invite theuspe or companion.
At some Lodges it is difficult to entertain the spe or companion because of rules not permittimgmembers in the Elks
Home on Lodge nights. Other Lodges, who are srsatiply cannot afford to entertain the spouse orgamon by taking
them to dinner. The Dignitary must therefore takese facts into consideration, and only bring tepouse or companion if
they are also invited.

In advance of his or her scheduled lodge visitatiahe President or Vice-President should notigtéStAssociation
Officers, Trustees, Past State Presidents andi@iSteputy Grand Exalted Rulers who live in thersunding area (a 40-50
mile radius) of his or her pending visit. The StAssociation Officers and Trustees are always readywilling to attend the
Lodge Meeting and pay respects to the visiting idagp.

Rotation of Districtsfor Third Vice-President

The Board of Trustees of the Colorado Elks Assaaimeeting in Colorado Springs on February 1,22@@t up a rotation
policy for Districts for State Presidents and thagicy has been in effect since.

Therefore, beginning with the year 2002-2003, tleespn being presented as Third Vice-President dhioellfrom the
following District:

WEST DISTRICT 2002 2008 2014
CENTRAL NORTHWEST 2003 2009 2015
CENTRAL SOUTHEAST 2004 2010 2016
MOUNTAIN DISTRICT 2005 2011 2017
SOUTH DISTRICT 2006 2012 2018
NORTH DISTRICT 2007 2013 2019

If the District in rotation does not present foe tBffice of Third Vice-President a Candidate whgsalifications meet the
prerequisites enumerated in paragraph three (B)eofPresenting Candidates for Third Vice-Presitieattion, then the Past
State Presidents shall declare the District byguhésr that year and proceed to the next Distriaiotation. However, should
the by-passed District present a qualified Candidiat the Third Vice-President's office the followg year, the Nomination
Committee may deviate from the stated rotation @exdare the By-passed District in line. In thergvaf the vacancy of the
position of a Vice-President, the Vice-Presidemi®Ww the vacancy, if any, shall automatically mapeand assume the vacant
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positions. At the next ensuing state conventibe, Board shall direct the Nominating Committeedpart only candidates
from the same District as the Officer who creatled vacancy. The vacant position will then be filledthe next State
Convention from the district where the vacancy oamll The Third Vice-presidents position will bikefl according to the
scheduled rotation.

Presenting Candidates for Third Vice-President

The Past State Presidents strongly oppose reconatienaf a Candidate by their respective Lodge istrizt before the
February Quarterly of the year in which he or sh&irun, or release of any letters or publicitytenial until the date of the
February Quarterly Meeting.

The Past State Presidents will not accept lettera Lodges presenting Candidates until the FebrQamarterly Meeting.

The Past State Presidents, who make up the Nommatid Advisory Committee of the State Associatieguire that a
Candidate for the office of Third Vice-President dd°ast Exalted Ruler (PER), have a minimum ofel{8) years active
service in State Association Committees and/or e or elective offices before being acceptediaandidate for Third
Vice-President, and specify that the time spenthim chairs of subordinate Lodges shall not acoougndse three years of
service. Nominations by this committee are not icordd until the Nomination meeting, which is heldritig the early part of
August each year.

Duties and Responsibilities of the Vice-Presidents

Wor kshop: This workshop is held on Sunday morning the weeldride State Convention in September. This is etimg
with the president, vice-presidents, secretargsueer and the newly named State chairmen of cdessiaind any other Elks
invited by the president. This is an informal lalyofithe president's year and general discussigsi®e This is most important
to you as an indoctrination to your duties and atfiree of your visitations and committee assignment

This is the time that you and the newly appointeteSCommittee chairmen will get to know what ipested during the
coming year.

Committees: You will be assigned a number of state committeesversee during the year. The committee chairman
should keep you informed as to how they are doing & let you know of any problems. They shouldycgpu on any
correspondence so as to keep you up to date. diggest problem we encounter is district chairméom ehoose not to answer
correspondence-or attend quarterlies. The stagdara strives to fill these slots with dedicatdksbbut you should monitor
your committees to see that they are performing tivks to your satisfaction. Removal, if necessas done by the state P
resident.

You should attend as many committee meetings aslpesat quarterlies. Scheduling of the meetingaetones requires
you be two or more in the same hour. The Stateéeeusom your district will sit in on one of the ategs for you at your
request and give you a written report of the prdiegs at that meeting. At your discretion, thosengottees that have
inexperienced chairmen probably can better useiyuut and guidance.

Visitations: You will receive a list of lodges to be visitedrin the newly elected state president. You shoutidinate
your visitation schedule so as not to interferenhwithie District Deputy Grand Exalted Ruler. Youritaon schedule is
otherwise up to you. It should include the messafgihe state president and include a brief outbhéhe Colorado Elks
Association, what is available in the way of sammittee help and assistance. Your visit can laeladge social function but
is usually more effective if at a lodge meetingutyeisit is not formal and your talk should be cisecunder Good of the
Order. Each lodge will have its own way of introthgc you to the membership; you should establisk #ith the Exalted
Ruler before going into the lodge room.

The association will reimburse you for mileagethet same monetary value Grand Lodge usethe lodge to be visited and
motel room expense if not provided by the lodgeuth most lodges will supply you with a motel roohie lodge will also
provide dinner. Ladies from the lodge will usuafiyovide your lady with entertainment and dinner.isTshould all be
confirmed in advance with the Lodge Exalted Rulefole your visit.
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It is a nice touch to notify the D.D.G.E.R. of yaantended visit in case he wants to consult with gdor to your visit. You
should also advise current state officers and agiast state presidents who may wish to attendwsitation. If you have any
doubts in your mind about visitations, please conifi¢h the president or one of the other Vice-Riests.

State Convention: At the State Convention in September, the seeordithird vice presidents will be assigned to llost
visiting presidents from Wyoming and New Mexico.Wwill host them in a most hospitable manner. Yall tny to pay for
their meals and drinks and keep receipts or recoiide State association will reimburse you forsthexpenses. If your meal
expenses are on the same receipt, please notedhisat they will be paid out of your expense midghe State will pay for
the dignitary's room and expenses till Sunday uidiclg breakfast. The Board must approve, in advaarcg unusual expenses
such as gifts, Rockies, Bronco tickets etc. betioey will be considered for payment.

National Convention: You will attend the Grand Lodge Convention if 8tpmssible. You are considered as one of the co-
hosts of the Colorado hospitality room. You wilteatd the Colorado luncheon on Wednesday. As Imnediast State
President, third, second and first Vice-Presidgoty room and transportation will be paid for bg @ssociation and charged
against your budget, but not your personal experidgis will be airfare for you and your spousshould you wish to drive,
your travel expenses shall not exceed the costfafa for you and your spouse. The Immediate Btegie Presidents expenses
will be taken out of the Grand Lodge Convention @uttee Budget, account number (32100).

August Budget Meeting: You will be expected to attend this meeting tarfatate the budget for the upcoming year. Our
fiscal year runs from October 1 to September 30. You shoernind your committee chairmen of this budget ingeat the
May quarterly so as to get any budget requestsuonell before this meeting. If you receive anyuests, please forward to the
state secretary as quickly as possible. This Witlieate a good deal of time at the meeting if las this in advance. Your room
and mileage, at the same monetary value Grand Losiegbut not your personal expenses, will be paid byatsociation and
charged against your budget.

State Pins
The State Association will pay for 750 pins (nott@eed $1,000) to be given to those attendingtiamd Lodge Session. The
President is responsible for the design and hagdiithese pins. The President is responsiblthfocost of the president’s pin
and can charge for them or give them away at Iperese.

Rotation of Districts for State Trustee

The State Trustees of the Colorado Elks Associahmll be so elected that each Grand Lodge Distri@olorado shall
have one Trustee, and their terms of office shalfdo three (3) years, and so staggered that tjv@r{Zstees shall be elected
for each year.

Two Districts will present candidates for Trusteele year on a rotation basis. The Trustees whosestexpire in 1997
represent North and Central Southeast DistriclBhus the rotation of Districts as follows:

South and Central Northwest 2005 2008 2011 2014 2017
Central Southeast and Nort 2006 2009 2012 2015 2018
West and Mountain 2007 2010 2013 2016 2019

Requirement of Candidacy Notification
The Nomination and Advisory Committee shall be map®f Past State Presidents.

The Past State Presidents ask that any Lodge mgsorisubmit a candidate for a State Office sefedtar of intent to the
President of the Past State Presidents, no etlréierthe February Quarterly meeting. Also, sendpy of the letter of intent to
each active Past State President and the Secoétahe Colorado Elks Association. Those Past Sa¢sidents may be found
in the Colorado Elks Directory, under Nominatiordakdvisory Committee.

The Exalted Ruler and Secretary of the Lodge priogosandidate for State Office must sign the Norioraletter.

The Past State Presidents strongly oppose reconatiendf a candidate by his or her respective LaofgBistrict prior to
the February Quarterly of the year in which heloe & to run. The Past State Presidents will nogicletters from Lodges
presenting candidates until the February Quartaedgting.

The Past State Presidents will consider that altlichates for elective office in the Colorado ElkssAciation must have, as
a minimum requirement, active service on State éiaton Committees and/or appointive offices farehfull years, and that
time spent in the chairs of subordinate lodges| stedilaccrue to those three years.
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Nominations by this committee are not confirmediluthte Nomination meeting, which is held during tbarly part of
August of each year.

Policy for Quarterly M eetings

All Lodges wishing to host a Quarterly Meeting of the Colorado Elks Association are
required to adhere to the following provisions:

1. A resolution must be approved by the Host Ldoge vote of the members, which indicates the Lddgeilling to be
considered as the site for a Quarterly Meeting.

2. All applications to host a Quarterly Meetinglvaé sent by “Return Receipt Requested” mail toGhairman of the State
Association Meetings Commission and to the Secyetbthe Colorado Elks Association. This applicatigill be sent as soon
as possible after the resolution is approved. dhitipproval of the Quarterly Meeting will be made the Meetings
Commission and final approval by the Full Boardafectors.

3. Quarterly Meetings of the Colorado Elks Assaorainc. will be held the first week-end of the nlos of February, May
and November. Variance will be given in the cas®lother's Day in May, or other major conflicts. lges should not apply
when another major function would be occurringhait vicinity that would compete for motel roomsather facilities.

4. Each Lodge desiring to host a Quarterly Meethgll complete and submit required forms at thestilmmakes
application. There will be between 750 and 800 gessattending Quarterly Meetings; therefore youtnmase at least 400
motel or hotel rooms available within your cityuplthe largest motel in the community, for visitigldgs and their companions
or spouses.

5. The Host Lodge shall agree in its applicatioldst a Quarterly Meeting to pay to the ColoradksEssociation $3.00
for each registrant within 45 days of the closéhef Quarterly Meeting and to complete and retummState Quarterly Income
and Expense form within 45 days of the close of@uarterly Meeting. (A copy of the State Quartdrigome and Expense
form is available from the State Meetings Commissio

6. Registration fees for Quarterly meetings will determined by the board of Trustees. If comple®&rpgistration,
including registration fee, is received by the Hbstlge or Meetings Commission ten days prior to finet day of the
Quarterly Meeting or on the date specified by theelhgs Commission, the registration fee shalldshiced to an amount
determined by the Board of Trustees. (Companionstregion included.) If registration fee is not eaed by the date due
Lodges will be billed for the difference and mentbeill not be permitted to attend meetings untlirguent registration fees
are paid.

Registration fee will include:

Coffee and rolls Saturday and Sunday Mornings
Ladies entertainment on Sunday Morning during tingriess session

The Host Lodge and/or the Meetings Commission pritlvide each Lodge in the State Association witg-q@gistration
information well in advance of the Meeting.

The registration will be provided and staffed bg thost Lodge and/or the Meetings Commission.

It is suggested that the registration desk rempén®n Friday evenings from 4:00 p.m. until a toleéermined by the Host
Lodge or the meetings Commission. On Saturday epe&h00 a.m. and close at a time determined byitis¢ Lodge or the
Meetings Commission. On Sunday open at 7:00 a.chchise at 8:00 a.m.

Simple name-tags will be provided by the Host Lodgel/or the meetings Commission to all registraand their
companions or spouses. It is suggested that thellddge close its facility to all except those wagrproper name tags and
that the doors should be monitored to insure fos.members of the Host Lodge who would feel stutitod their own Lodge,
the Chairman of the quarterly meeting may give timamme tags to get them in the door as Committeemen.
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Courtesy registration will be given to the follogistate Officers and their companions or spousethéHost Lodge:

State President
Three Vice-Presidents
State Secretary

State Treasurer

Six State Trustees

Past State President serving on the Board of @irect
Six Appointive Officers: Chaplain, Sergeant at Arf@sganist, Tiler, Aide-to-the-President and
Soloist

The Host Lodge and/or the Meetings Commission,r afeesultation with and approval from the Stater&ecy, will
reserve a block of forty-five (45) rooms for theatgt Officers, Grand Lodge dignitaries and PasteSPaesidents. This is
required so that all Officers may be housed togeth@rder that informal business meetings or cottemimeetings may be
held where this group is housed. The Chairman efQbarterly Meeting will reserve this block of ra®@t one of the better
motels/hotels, with a coffee/shop restaurant fgeilihat is close by the Lodge, and notify the Nregg Commission when
reservations are confirmed. The Meetings Commissitinwork directly with motel management and assigames to the
rooms reserved. The Colorado Elks Association palf for the motel/hotel rooms for the above-lisitdte Officers.

7. Every Quarterly Meeting will have a Saturdayhtidpanquet. Entertainment will be at the discretainthe State
President. To help insure high quality food andupedthe chance of last minute surprises, ticketst i@ purchased no less
than ten (10) days in advance. Information of thilsbe included in the pre-registration packeteltost Lodge will provide
banquet tickets to the same State Officers thaived courtesy registration. The State Presidelhtdetermine the number of
people and placement at the head table.

8. The Host Lodge will not be allowed to raise piiee of its bar drinks for the Quarterly Meetit@nly those regular, daily
bar prices will be allowed, and shall be conspiclypposted.

9. The Host Lodge will understand that no funds barprovided by the State Association, for a Lottgkost a quarterly
meeting.

10. The Host Lodge and/or Meetings Commission wdle separate, sound-proof meeting rooms avail@blehe
Meetings Commission and for the State Officers dddy night at all quarterly meetings. The Meetir@@@mmission will
meet at 5:00 p.m. and the Board of Directors diydotlowing this meeting or at a time determinegthe State President.
The Lodge Room of the Host Lodge will be availadil®:30 a.m. on Sunday for the business sessithredtate Association.
If this room is too small a larger room shall bedmavailable at a convenient distance from the eodg

The Host Lodge will be required to provide meetimgms, or certain areas of the Elks Lodge for wawicommittee
meetings which are held Saturday morning and ad@rnTwo separate rooms that, if possible, can asebdast fifty (50)
people, and two separate rooms that can seatsatdea hundred (100) people, and one (1) roomcdraseat at least seventy
five (75) people, are required. Each room shalstnend proof so that no outside noise shall distirach the meeting. All
meetings are to be held, if possible, at the Ldekmslity.

11. At the discretion of the Host Lodge and/or Meetings Commission, room reservations may be leahidl three (3)
ways:

1) The Host Lodge may use a Housing Chairman toena#lkkeservations for Members attending,
2) Each Lodge’s delegate or visitor may make hia oggervations, or
3) The Meetings Commission will handle reservations

If a Housing Chairman is used, the room requedtsbeion a first-come first-served basis. Room e=iisi should include
number of rooms required and type of accommodatésired. Name of registrant and proper room depokibe required.

If the members of the various Lodges are requirednake their own room reservations, the Host Loslgall have a
Chairman assist the Lodges, or individual membetheir reservation by having a list of motels tafale, along with their
phone number, number and type of rooms availahiepaice range.
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12. It is the duty of the Host Lodge to providengsportation in large enough numbers to satisfynéwels of the Delegates.
Transportation should be used ONLY to travel betwitee Lodge and motels or banquet facilities. Tavigle a vehicle to go
shopping or sight seeing is not the intent of Heisvice.

13. The Host Lodge and/or Meetings Commission fwilhish the Chairman of the Meetings Commissiorhwitstatement
of operation on the required form WITHIN FORTY FI(B5) DAYS after its quarterly concludes.

14. Any Lodge, Committee or individual desiringltold a raffle to raise funds for a State or Lodgejgrt must submit
detailed plans to the Board of Trustees. Plans tmgt the hands of the Trustees not less tharag§ grior to 4 pm Friday of
the quarterly meeting during which the raffle iddconducted. One copy of the plans shall be ptegdd¢o each Trustee and to
the President, Immediate Past President, Vice dRrets, Secretary, Treasurer of the AssociationEawtutive Administrator
of the Meetings Commission. Plan details must idelprizes, cost of tickets, when and where the idigwill be held, use of
funds raised and other pertinent information conicey the raffle.

Any raffle to benefit a state project must be abehthrough the Association Games Manager and th@atosal must
accompany the request. Raffles that benefit a Lpadggect must be conducted under the Lodge Bingerise and approval of
the Lodge Games Manager must accompany the redquésidge raffle conducted solely in a hospitalibopm does not need
approval of the Board of Trustees.

Any Lodge, Committee or individual desiring to drecbooth in a commons area at a meeting to selhlay items or
provide information to members attending must stibietailed plans to the Board of Trustees. Planstiioelin the hands of the
Trustees not less than 10 days prior to 4 pm Frad&ye meeting. One copy of the plans shall begted to each Trustee and
to the President, Vice Presidents and Secretargsiirer of the Association and Executive Adminisiradf the Meetings
Commission. Plan details must include informationaerning who will attend the booth, sales pricgavhs to be sold, a list of
items to be sold, articles and posters to be displaitems to be given away, whether donationslvélkolicited, use of funds
raised by donation or sales, and other informatti@t may be pertinent to the booth.

15. The Meetings Commission will appoint an Admirasor of State Association Meetings, who will seat the pleasure
of the Meetings Commission. This will assist theeiteggs Commission in supervising Quarterlies andlend continuity to
the Quarterlies and assist the Host Lodges. Th@0$@ithheld from registration fees will be used the Commission
Administration.

The Administrator of State Association Meetingsla#sist in supervising the Quarterlies and wilead the Host Lodge
planning meetings.

The Meetings Commission’s authority is set by tteeSBy-Laws. The Commission will give advice are $hat the Host
Lodge runs a good Quarterly.

Policy for State Conventions

All Lodges wishing to host a state convention of the Colorado Elks Association are required
to adheretothe following provisions:

1. Aresolution must be approved by the Host Lodhgea vote of the Members at a regularly schedaledting, that states
the Lodge requests it be considered for a Stateéion.

2. All applications to host a State Convention W#l sent by “Return Receipt Requested” mail to@hairman of the State
Association Meetings Commission and to the Secyetbthe Colorado Elks Association. This applicatigill be sent as soon
as possible after the resolution is approved.

3. State Conventions of the Colorado Elks Assammatnc. will be held on the second weekend of Saeptr. Any change
in this weekend will be done with the approvalloé Grand Lodge Sponsor of the Colorado Elks Assoaigor his successor.

4. Each Lodge desiring to host a State Conventradl £omplete and submit required forms at the tilmey make
application. The Host Lodge must have a minimunv@® motel or hotel room available, plus the largestel in the
community, for visiting Elks and their spouses empanions within its city. Not to be included aoems in adjoining cities or
towns.
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At the discretion of the Host Lodge and/or the Megt Commission, room reservations may be handlegither of three
ways:

1) Each Lodge Delegate or visitor may make hisesrdwn reservations.
2) The Host Lodge can use a Housing Chairman mihkesarvations for Members attending.
3) The Meetings Commission will handle reservations

The room requests will be on a first-come, firstved basis. Room requests will include the numbeo@ns required and
the type of accommodation desired. Name of regisiad proper room amouwill be required.

If the Members of the various Lodges are requicethake their own reservations, the Host Lodge lwélve a Chairman to
assist the Lodges, or individuals, in their reseoves. He will supply a list, available to all, hfe motels andhotels, together
with phone numbers and types of rooms available.

The Host Lodge, and/or the Meetings Commissiomry &ibnsultation with and approval from the Meeti@gsnmission will
reserve a block of fifty (50) rooms for the Static@rs, Grand Lodge Dignitaries and Past StatsiBeats. This is required so
that all Officers may be housed together in ortlat tnformal business or committee meetings maydbe where this group is
housed. The Meetings Commission will reserve thiskbof rooms at one of the better motels or hoteith coffee shop or
restaurant facilities, that is close by the Lodge.will then notify the State Secretary, who wilbnk directly with facility
management and assign names to the rooms reserved.

The Colorado Elks Association will pay for the raofor the following Elks and their spouses or conipas:

Grand Exalted Ruler

Past Grand Exalted Ruler

Out of State Association Presidents
Other Invited Dignitaries

Flowers, fruit or candy, and a bottle of liquor tlwimix, will be placed in the above
rooms prior to arrival of guests.

Colorado Elks Association President

Three (3) State Vice-Presidents

Colorado Elks Secretary

Colorado Elks Treasurer

Six (6) State Trustees

Past State President serving on the Board of irect

Six State Appointive Officers: Aide-to-the-Presitl&@haplain, Sergeant at Arms, Organist, Tiler,
and Soloist

The State Ritual Committee will pay for the accondimitons and registrations for the following Elkglgheir companions
or spouses:

Five (5) Floor Judges

Two (2) Word accuracy Judges
Two (2) Computer Judges
One (1) State Ritual Chairman

5. The registration fee for a State Convention Wl established, by the Board of Trustees, per Merfdy the entire
convention; Thursday, Friday, and Saturday. If clatgpregistration, including registration fee, éseived by the Host Lodge,
and/or Meetings Commission, ten days prior to tret fay of the State Convention or on the dateifpd by the Meetings
Commission, the registration fee shall be reduoeant amount determined by the Board of Trusteasemion registration
included.) If the registration fee is not receiv®ddate due Lodges will be billed for the differereind members will no be
permitted to attend meetings until delinquent fespaid.

The Host Lodge shall agree in its Application tesHa State Convention to pay to the Colorado Elssagiation $3.00 for
each registrant within 45 days of the close of$tete Convention and to complete and return tlaelad State Convention
Income and Expense form within 45 days of the ctifsbe State Convention.
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The registration fee will include:

Coffee and doughnuts on Saturday morning

Ladies entertainment on Friday afternoon

Admission to the opening session Thursday nighd @amce if the Host Lodge chooses to have one)
Admission to the Memorial Service

The Host Lodge Chairman of the State Conventidhsee that each Member Lodge in the Sate Elks éaBon receives
pre-registration materials well in advance of tlem@ntion.

The Registration Office will be provided and stdfby the Host Lodge, and/or Meetings Commissibis $uggested that
the registration desk remain open on Thursday egeantil 9:00 p.m., open Friday at 7:00 a.m. arm$elat 9:00 p.m., open
Saturday at 7:00 a.m. and close at 9:00 p.m., detesmined by the Host Lodge and/or the Meeting®@ission.

The Host Lodge and/or the Meetings Commission pridlvide simple nametags to all registrants and tt@nhpanions or
spouses. It is suggested that the Host Lodge ttkoecility to all except those wearing proper reatags, and the doors should
be monitored to insure this. For Members of thetHaglge who would feel shut out of their own lodgjee Convention
Chairman may give them nametags to get them imdloes as Convention Committeemen.

The Host Lodge will give courtesy Registrationstte following Elks and their companions or spouses:

Grand Exalted Ruler

Past Grand Exalted Ruler

Out of State Association Presidents

Other invited Dignitaries

Colorado Elks Association President

Three (3) State Vice-Presidents

Colorado Elks Secretary

Colorado Elks Treasurer

Six (6) State Trustees

Past State President serving on Board of Directors
Six Appointive Officers: Aide-to-the-President, Qitain, Sergeant at Arms, Organist, Tiler,
Soloist,

6. The Host Lodge will not be allowed to raise piniee of its drinks for the State Convention. Othlg regular, daily, drink
prices will be allowed, and the prices will be goiesiously posted.

7. It is the duty of the Host Lodge to provide trangption in large enough numbers to satisfy the a@édhe Delegates.

Transportation should be used ONLY to travel betwibe Lodge and motel or banquet facilities. To/jae a vehicle to go
shopping or sight seeing is not the intent of Heisvice.

8. The Host Lodge and/or the Meetings commissidhpnovide rooms suitable for the State Ritual Gattand Computing.
If their own Lodge is not available, suitable roowi be provided with the approval of the StatéuRl Chairman. Items 1, 2,
3, 4, and 9 of “Requirements for Lodges Hostingistrizt Ritual Contest” should be adhered to.

The Wednesday night Ritual Dinner (Ritual Officjafll be held in the Host Lodge Facility or in arby hotel or motel
dining room or restaurant. Those attending thedRiinner will include (including their companioons spouses):

State Ritual Chairman.

Five (5) Floor Judges

Two (2) Word accuracy Judges

Two (2) Computer Judges

State President and or Vice-President in chard&tafl

The working Ritual Committee will have breakfastidmursday and Friday mornings. This includes the&iJudges, Word
Accuracy Judges and Computers, along with the Ratal Chairman. The State Chairman will arrangrelioth of these
meals and the State Ritual Committee will pay feemt. The Host Lodge will furnish lunch on Thurs@dend Friday for the
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Ritual Judges, Word Accuracy Judges, Computerdtam&tate Ritual Chairman.

9. The Thursday night President's Dinner will b&dfar by the Colorado Elks Association. This ifoamal dinnerby
invitation only. The State President will send invitations. Dregkbe formal for men and ladies.

The Host Lodge shall work closely with the Stateditent in planning this dinner. This is regardedte Presidents
Special Event, whereby he thanks his Officers aoch@ittee Chairman for their work during the yednisidinner can be held
in the Host Lodge or another appropriate facilitgttcan comfortably accommodate a maximum of 155.

10. The Host Lodge will make available its LodgeoRofor the business sessions. If this room is toalla larger room
shall be made available at a convenient distarore the Lodge. Such Sessions are as follows:

Thursday: 8:30 pm Opening Session

Friday: 1:00 pm to approximately 5:00 pm

Saturday: 8:00 am until recessed for memorial iSerand
1:00 am for approximately four hours

11. The Opening Session on Thursday evening wildieeduled for 8:30 p.m., and should be in the eddgom of the
Host Lodge. If the Host Lodge’s Lodge Room is towa#i an alternate room should be found within arskstance of the
Lodge. The Opening Session Program should be szdabgtween the Host Lodge Committee, the Aide-¢sRresident and
the State President. Reserved seating will be raeaiable for the State and Grand Lodge Dignitardesl other guests.

The Program should be brief, opened by the Exdtddr of the Host Lodge and perhaps with a welcthhora the Mayor
or other Representative of the Host City. The Seaesident will introduce the Grand Lodge Dignigarand other guests. The
main speaker will be the Grand Exalted Ruler.

12. Coffee and doughnuts or sweet rolls shouldvadlable Saturday morning for the Members beforytbo into the
Business Session.

13. Ladies entertainment will be planned for Fridétgrnoon. A great deal of attention should begito the planning of
this event.

14. A light lunch, at a reasonable fee, will beiklde in the Lodge at noon Friday and Saturday.

15. The Host Lodge and/or the Meetings Commissiitinbe responsible for planning the Memorial Seeyibeld at 11:00
a.m. on Saturday. This will be held in a churchrrté@ Lodge or a suitable room at the conventioa. Jihe Committee in
charge should work closely with the Aide-to-thedtdent and the State President.

16. Every State Convention will have a Saturdaygb@ah Tickets must be purchased no later thanlt@ndays in advance
of the banquet.

Information about the banquet will be mailed torehodge, by the Host Lodge and/or the meetings Cission in the pre-
registration packet. The Host Lodge will furnismbaet tickets to the same Grand Lodge Officers, @@tate Officers and
State Officers. The number of people and placeroktite Head Table will be determined by the Aiddke-President and the
State President.

17. The Host Lodge and/or meetings Commission afiesultation and approval from the State PresjdbetAide-to-the-
President and the State Secretary will be resplenfsibthe printed program as follows:

Program for the Opening Session
Program for the Memorial Service
Program for the General Convention

18. The Host Lodge and/or the Meetings Commissidh furnish the Chairman of the Meetings Commissieith a
statement of operation within forty five (45) dafter the State Convention concludes.

19. The Meetings Commission will appoint an Admirasor of State Association Meetings, who will seat the pleasure
of the Meetings Commission. This will assist ther@aission in supervising State Conventions andleilt continuity to the
Conventions and assist the Host Lodges. The $3.06held from registration fees will be used for Cuimssion
administration.
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The Administrator of State Association Meetingslai$sist the Directors in supervising the Statew@otions and will
attend the Host Lodge planning meetings and bdadlaifor consultation as questions and problensgar

The meeting Commission's authority is set by theoado Elks Association By-Laws. The Commissionl wilve advice
and see that the Host Lodge runs a good State Gbare

20. Upon approval by the Board of Directors, ther8eary shall be authorized to reserve room forGhkrado State Ritual
contest winners in the Colorado Elks Associatiosigieated hotel at the Grand Lodge Ritual Conteish, said team total room
expense not to exceed the amount authorized bgoherado Elks Association budget. The Secretamilested by the Board
of Directors will pay hotel charges. Any expenseuimed by the Ritual Team or any of its individumaémbers shall be the
responsibility of the individual member, the tearae the team's Lodge may authorize.

21. Any Lodge, Committee or individual desiringhold a raffle to raise funds for a State or Lodgejget must submit
detailed plans to the Board of Trustees. Plans bmgt the hands of the Trustees not less tharag§ grior to 4 pm Thursday
of the annual meeting during which the raffle ibéoconducted. One copy of the plans shall be ptedeo each Trustee and to
the President, Immediate Past President, Vice dRrets, Secretary of the Association and Executidenifvistrator of the
Meetings Commission. Plan details must includegsizost of tickets, when and where the drawingheilheld, use of funds
raised and other pertinent information concernhmgraffle.

Any raffle to benefit a state project must be aebthrough the Association Games Manager and thatogal must
accompany the request. Raffles that benefit a L@iggct must be conducted under the Lodge Bingerise and approval of
the Lodge Games Manager must accompany the redquésidge raffle conducted solely in a hospitaliopm does not need
approval of the Board of Trustees.

Any Lodge, Committee or individual desiring to drecbooth in a commons area at a meeting to selhlay items or
provide information to members attending must stibbietailed plans to the Board of Trustees. Planstiimelin the hands of the
Trustees not less than 10 days prior to 4 pm Tlayrsflthe annual meeting. One copy of the pland kegresented to each
Trustee and to the President, Vice Presidents,eagr Treasurer of the Association and Executidenfistrator of the
Meetings Commission.. Plan details must includermftion concerning who will attend the booth, sadgce of items to be
sold, a list of items to be sold, articles and p@sto be displayed, items to be given away, whtedbeations will be solicited,
use of funds raised by donation or sales, and attfi@mation that may be pertinent to the booth.

Palicy for Visiting Dignitaries

Visiting Dignitaries: The Out of State Association President and compaoiospouse will be met at the airport or the
convention hotel and be hosted by the Colorado Biaond Vice-President, Third Vice-President aredrtbompanions or
spouses. The hosting couples will ensure that igigng President and companion or spouse willdmoeed to all convention
functions and to any other social function as maydbsired by the visiting Dignitary. A sum of maiie to be budgeted
annually by the Colorado Elks Board of Directors ey deem adequate, to cover the expenses afitieg President and his
companion or spouse. Accountability of these fuisde be the responsibility of the hosting Color&tlks. The hosting of the
Out Of State President and his companion or spsiial be the same as the hosting of the visitingn@rExalted Ruler and
other invited Dignitaries.
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Requirementsfor Lodges hosting District Ritual Contest

1. Must have Lodge floor suitable for the Contestmake arrangements to acquire same.
2. Send copies of detailed floor plan to all Lodge®Ived as soon as Host Lodge is awarded contest.

3. Arrange for contest floor to be available fortfapating teams to practice at least twice, #ytlwish, based on request.
Floor should also be available a maximum of 30 n@ayer team the night before the contest.

4. Furnish meals for the Ritual Officials as follaw

a. Dinner on the night before contest, includinmpanion or spouse
b. Lunch during contest, including companion or spafipeesent

5. Arrange for “Ritual Banquet”. This can be in gorction with a dance or whatever Host Lodge dssirBlOTE: All
meals can have a nominal charge to participatiamse

6. Arrange for eleven (11) good, but reasonablggatimotel or hotel rooms for Contest Officials.t8tRitual Committee
will pay for theFirst Night Only. Host Lodge should check with District ChairmarCantest Officials to learn if they wish to
reserve their rooms for the day of the con&eStheir Own Expense.

7. Have two typists available with typewriters dgricontest

8. Be able to supply following items for contest:

Quiet rooms for computer to work, able to loskth room for typist

Two calculators (with tape) capable of at Iddstligits, only one if computer is used
Two dozen sharpened black lead pencils

Six sharpened red lead pencils

Pencil sharpener

Plain scratch paper

Two dressing rooms for competing teams

Fresh water and glasses in dressing rooms

9. Fresh lemons in dressing rooms

10. Accessibility to a copy machine

©ONoG~wWNE

9. Appoint a Lodge Chairman to coordinate all pictimes and events for contests with the adwak @pproval of the
District Ritualistic Chairman.

10. Treat all who attend the contest in your Lotlgeway you would like to be treated if you werdhieir Lodge.
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QUARTERLY/STATE CONVENTION REQUEST
COLORADO ELKS ASSOCIATION

To: Chairman of Meetings Commission, and Secretary of Colorado Elks Association

Lodge No. , at it's regularly scheduled meeting on the

day of , 20___, unanimously passed a resolution to host

the 20 State Convention/Quarterly.

The Lodge agrees to return the Income and Expense account form to the Chairman of the Meetings Commission
within 45 days of the close of the State Convention/Quarterly and forward $3.00 per registered Member with this
report.

Information on housing and accommodations is attached hereto.

Respectfully submitted,

Date:

Exalted Ruler

Note: All required forms are available upon request from the Chairman of the Meetings Commission.



